UBND HUYEN CAN GIO CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG GIAO DUC VA PAO TAO Déc lap - Tw do - Hanh phiic ‘ '

S6: A 9/GDDT Cdn Gio, ngay 17 thdng 02 ndm 2019
- V/v ra soét, diéu chinh, bd sung quy ' : s
ché tb chirc hoat dong va quy ché lam .
viéc tai cdc don vi trudng hoc cong
lap

Kinh gtri: - Hiéu trudng céac don vi trudng hoc;

- Hiéu truéng trudng Chuyén biét Can Thanh.

Cén ct Nghi dinh 127/2018/ND-CP ngay 21 thang 9 ndm 2019 cua Thu
tudng Chinh phti v& Quy dinh trach nhiém quan ly Nha nuée vé glao duc;

Can cir Quyét dinh sb 04/VBHN-BGDDT ngay 24 thang 12 nam 2015 ciia Bo
Gido duc va Pio tao v& ban hanh Didu 18 trudng MAm non; 3 R

Cin ct Théng tur 41/2010/TT-BGDDT ngdy 30 thang 12 nidm 2010 cua Bo.... -
Gido duc va Pao tao vé ban hanh Didu 18 truong Tiéu hoc;

Céan cir Thong tu s6 50/2012/TT-BGDDT ngay 18 théng 12 nam 2012 cia Bo
Gido dyc va Dao tao veé sira ddi, bd sung Diéu 40; bd sung Diéu 40A clia Théng tu
41/2010/TT-BGDDT ngay 30 thang 12 nim 2010 ctia B4 Gido duc va Dao tao vé
ban hanh Pidu 18 trudng Tidu hoc;

Cén cr Thong tu 12/2011/TT-BGDDT ngay 28 thang 3 nidm 2012 cia Bo
Gido duc va Dao tao vé ban hanh Quy ché cong nhan trudmg Trung hoc co s6,
trudng Trung hoc phé thong va trudng phd théng cé nhidu cép hoc;

Cén ctt cdng vin sb 3715/GDPT-TC ngay 26 thang 12 nim 2012 cta S& Gido
duc va Pao tao vé& xay dung quy ché t6 chirc va hoat déng ctia nha trudng (cobng
vin sb 3715/GDBT—TC)

Cin cir cong van sb 237/UBND ngay18 thang 01 nim 2019 ctia Uy ban nhan
dan huyen Cén Gid v& x4y dung quy ché 1am viéc cia céc. co quan chuyén moén,
don vi su nghiép cong lap (cong vin 237/UBND);



Cén ot Quyét dinh sé 03/2018/QD-UBND ngiy 26 théng 4 nim 2018 ciia
Uy ban nhan dén huyén Cén Gid v& ban hanh Quy ché t6 chirc va hoat dong cla
phong Gido duc va Pao tao thuéc Uy ban nhén dan huyén Can Gidr va Quyét dinh
s& 04/2018/QD-UBND ngay 07 thang 5 nim 2018 ctia Uy ban nhan dén huyén
Cén Gid v8 viée sira dbi Diéu 2 Quyét dinh s§ 03/2018/QD-UBND ngay 26 thang
4 n3m 2018 ciia Uy ban nhan dan huyén Cén Gid.

Phong Gido duc va Dao tao d& nghi Hiéu truéng céc don vi trudmg hoc thuc
hién mét sb ndi dung sau: :

1. Quy ché t6 chirc va hoat ddng cia truong: cén cir cac vin ban cé lién
quan dén nganh, 1inh vue, tinh hinh thuc té cua trurong thuc hién viéce ra sodt, didu

| chinh, b sung quy ché tb chirc hoat dong cta don vi, cu thé:

- Trong trudng hop sau khi ra soat lai ma khéng cé diéu chinh, bd sung quy
ché 6 chitc hoat dong ctia don vi minh thi giri quy ché t8 chirc va hoat déng clia
trudng da dugce phong Gido duc va Pao tao phé duyét trude d6 v& phong Gido duc
va P3o tao bang vin ban trwée ngay 15/3/2019, ngudi nhin ba Pham Thi Kim
Ngén ‘

- Trong trudng hop sau khi ra soit ma c6 didu chinh, bd sung quy ché tb
chirc hoat déng ctia don vi minh thi giri quy ché t6 chirc va hoat dong méi cla
truong d& phong Gido duc va Pao tao phé duyét (theo mdu dinh kém céng vin s6
3715/GDPT-TC), gl v& phong Gido duc va Pio tao bing vin ban va file truée
ngdy 15/3/2019, ngudi nhén bia Pham Thi Kim Ngin, email:
tochuc.pgdcangio.hem@moet.edu.vn, hd so gbm:

+ Quy ché t chirc va hoat dong nha trudng.

+ Vin ban @& nghi ciia tha trrdng don vi v8 vide phé duyét Quy ché td chiic
va hoat dong nha trudng .

2. Quy ché 1am viéc ciia trudng: d& nghi cac trudng thuc hién nghiém tic
theo cong vin 237/UBND, cin cir vao quy ché tb chirc va hoat dong ciia tru&rng,
c4c vin ban c6 lién quan dén timg béc hoc, tinh hinh thyc té clia trudng thuc hién
ra soat, bd sung (hoic ban hanh méi néu don vi chwa ban hanh) quy ché 1am viée
ctia don vi minh (theo mdu dinh kém cia céng vin 237/ UBND). P& nghi céc don vi
nghiém thc giri quy ché 13m viée ctia don vi va bdo cdo két qud vé phong Npi vy
huyén truée ngay 15/02/2019 (theo céc mdu dinh kém cia céng vin 237/UBND).



Ngoai ra, dé phong Gido duc va Pao tao ¢6 thém thong tin thuc hién chirc
ning tham muu gitp Uy ban nhin dan huyén quan 1y nha nudc v& linh vyc gido
duc trén dia ban, d& nghi cc trudng gii file quy ché lam vide vé phong Gido duc
va Pao tao, email: tochuc.pgdcangio.hcm@moet.edu.vn, ngudi nhan: ba Pham Thi
Kim Ngén.

Luu y: - Quy ché t6 chire va hoat ddng cia nhd trucng phdi duwgc phong
' Gido duc va Pao tao phé duyét (theo céng van s6 3715/GDDT-Ti C),
- Quy ché lam viéc do don vi truong thdo ludn, thong nhdt va chil
dong ban hanh.

Pé nghi Thu truéng cac don vi chiu trach nhiém td chirc thuc hién nghiém
tic ndi dung trén./.

Noi nhin:

- Nhur trén;

- Phong N6i vu “dé phdi hop”,

- Ban Lanh dao phong GD&DT;

- B4 phén t chirc phong GD&DT (ba Ngén);

- TTCM phong GD&DPT (ba Anh, ba Thuy, 6ng Long);
-Luwu VT. .







UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Djc lap - Ty do - Hanh phic
SG GIAO DUC VA PAO TAO |

_86: 3715/GDDT-TC
Vé xay dung Quy ché t6 chie
va hoat dong nha trudng.

Kinh giri: Truc’mg phong Gido duc va Pao {ao quén, huyén.

Cin ¢t Thong trr s6 12/2011/TT-BGDPT ngay 28/3/2011 ctia Bo Gido duc
va Pao tao ban hanh Piéu 18 trudng trung hoc co 56, trudng trung hoc phd thong va
truong phd thong c6 nhidu cip hoc, Thong tu s6 41/2010/TT-BGDDT ngay 30
thang 12 nam 2010 cua BY Gido duc va Pao tao ban hanh Pidu 18 trudng tidu hoc,
Quyét dinh sb 14/2008/QD-BGDDT ngay 07 thang 4 nam 2008 ctia B Gido duc va
Dao tao ban hanh Pidu 18 trudng mam non;

Nhim d4m béo tinh phap Iy va théng nhat trong viéc thuc hign nhiém vu
quén ly gido duc, gidng day trong cac truong mAm non, trudng tiéu hoc, trudng
trung hoc c&r &, truong phd théng cé nhidu cdp hoc thue phong Gido duc va Pao
tao quén, huyén;

Sor Gido dyc va Dao tao d& nghi phong Gido dyc va Dao tao quén, huyén chi
dao va td chirc trién khai cho céc don vi trye thue nganh minh cén cir vao didu 16
timg cap hoc, phit horp v6i didu kién thue té va hodn canh ctia tmg truedng x4y dyng
Quy ché tb chirc va hoat dong nha truong (mAu kém theo).

Sau khi x4y dung xong Quy ché t6 chirc v hoat &ng nha truong, cac truong
giri v& phong Gido duc va Déo tao d8 Trudng phong phé duyét. Hb so gdm cé:

+ Quy ché tb chirc va hoat déng nha truong

+ Vin ban d& nghj cta thi trudng don vi vé viée phé duyét Quy ché tb chirc
va hoat dong nha trudng .
chiu trach nhiém t8 chirc thuc hién ndi dung vin ban huéng din nay

Pé nghi Truéng phong Gido duc va Dio tao quén, huyén quan tdm trién khai
thuc hién./.

GIAM POC
Noinhin :
- Nhur trén;
- Lwu VP,TCCB. Piky)

L& Hong Son

TP Hé Chi Minh, ngay 26 thang 12 ndm 2012






 UBND HUYEN CAN GIO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG ........ Poc 1ap — T do — Hanh phiic
ORI 3:07)Y thdng | ndam 20..

QUY CHE TO CHUC VA HOAT PONG

CUA TRUONG ..cvvvvnne.

Chuong I
Vi tri, nhiém vu va quyén han

(Cin ctr vao diéu 1é ctia mdi cip hoc)

Pidu1: Vitr.

------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------

Chwong IT

Té chirc bd may

------------------------------------------------------------------------------------------------------------

Chwong III
Quyén va trach nhiém cia cin bé quan ly
(Can ¢t vao didu 18 mbi cip hoc)

Piéu 4 : Quyén va trach nhiém cia Hiéu truong.



1/ Pbi vé6i Hiéu trrdng va céc Phé Hidu trudng trong nha trudng.

. R N n 14 k3 I"\ i d
Dieun 18 : Quan hé céng tac ctia TO trudng :
1/ B6i voi Higu trudng, Pho Hiéu trudng

----------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------

O

3/ D061 v6indibdt

'k Py "N r ki I’\ r
Diéu 19 : Quan hé cdng tac ciia T6 pho
1/ Doi véi TO trudng
2/ Do6i véindi b té

--------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------

Chwong VII
Khen thwéng, Ky luit
PHEU 21 1 ..ottt e,
PHBU 22 1 .ottt e,
Chwong VIII

T chire thwe hién



A :
Ditu23 ..o R e

Y o
Ditu2d: oo

Quy ché nay da dugc thong qua Hoi déng su pham nha trudng va dugce phé duyét
ciia Trudng phong Gido duc va Daotaongay  thang nim

(Moi sy diéu chinh, sira ddi hodc bé sung nhitng qui dinh trong quy ché nay phdi -
¢o y kién chap thugn cua Trudng phong Gido duc va Dao tgo).

HIEU TRUONG






UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAl\’I

Co quen: Thinh pho Hb
Sidmh oo, VIV xay du'nv qity’ ché 1am vide

15:53:51 +07:00 cua C&C co quan. c,h,uyen IIlOIl . A -
dew-vi-swnghiép cong 18p : o L
PHONG GE£0DUC VA BAOTAO cAr e ‘ - S ‘

HUYEN CAN GIO - . _ Dbelip-Tudo- -Hanh phiic
i Dy b —_—
T o 5:23 ?/UBND - Cén Gig: ngay 4 K - thdng. 67 ndm, 2019

iS4 A( ............ Klnh Thi tru: o he 1) & |
T . gui: Thil frudng céc P ong, an, cdc don, v1 s nghlepl
EE N N aaygc% L00.[A ,0 | thudc huyen (k& ca céc trudmg hoc). .
ChuyénWImi ........... i

m"d'u uD 50U au .......................... 'T'}'IT[C hlen Ke hoaCh SO 204 IGM'IU ngay 26 thang 1? nam 2018 Cua Ba.n‘
aifel/ wjl"huoncr Vi Huyen uy Chn Gi& ve khic phuc ¢ic Lhuyet diém theo Thong béo:
va/ Do wekicht qua gidm sét cla Uy ban Iuem tra Thanh iy d6i v6i Ban Thuong vu Huyen

/

Y5
;@Caﬂ cu' Nghi. dinh sb 04/2015/NB CP iigay 09 thang 01 nam 2015 cua;f B
Chinh phii v& thye hién quy ché dén chi- trong. hoat dong cia co’ quan hanh ,
chinh nha nudce va doni vi sunghiép ¢dng lap; )

Uy ban nhan dan huyen ¢6 y'kibn chi dao nhu sau'

1. Yéu. cau Thi tmorng cée phcm ban shc. don vi su nghlep thuge huyen
(ke ca cdc tredng hoc) cin eif vag qiiy ché tb chite va hoat dong, ¢4c vin ban -
~¢6 lign quan dén nganh,, Iink vire, tinh hinh thlrc té clia co quan, don vi, | o
thre high ra soat, b4 sung (hofic ban hanh méi néu don vi-chira ban, hanh)"
quy ché lam vige ciia ¢o quan, don vi minh. Luu ¥, quy chd lam vide cin bém © i
sét cde quy dinh, tinh hinh thyc t, dutgie thio luan, thong nhét trong tap thé co = L
quan, don vi trirdc khi ban hanh. [

2. Gido Phong Noi vu theo dsi, tong hop bdo cdo Thudmg trre Uy ban -~
nhén dén huyén viéc ban hanh quy che lam vige clia céc co quan, don vi sy
- nghiép cdng lap thude huyén. D& xudt xit Iy dbi véi cdc co quan, don vi khong
© chép hanh noi dung chi dao. Théi gian hoan thanh trong thang 02 nim 2019,

Uy ban nhén din huyén d& nghi Thu tru'ong céc ca quan, don vj khan
trrong trién khai thire hién va bdo cdo két qua (theo cde mdu azrk Feém) (‘rhonc :
qua Phong N1 vu) tong hop trude n gay 15 thana 02 n#in 2019,% '

" Noihgn:
- Nhur trén;
- - Thuong trire Huyen uy (de bag cao),
.~ Thudng trire Uy ban nhén dﬁn huyén;
LR - Phdng Turphép;. S
B -Dhéug N&i v
. = VP CVP; o
: -Lu-u VT, NV-PT, Thg ww
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~ UY BAN NHAN DAN R
HUYEN CAN GIOY CONG HOA XA HOT CHU NGHIA VIET NAM

TEN CO QUAN, BON VI ~ DjcHp - Te do - Hanh phiiec

- QUY CHE LAM VIEC (MAU KHUNG THAM KHAG)

‘ Chlrcmg I
NHUNG QUY BINH CHUNG
Pitu 1. Pham vi didu chmh dox tmmg ap dung
Dleu 2. N o'uyen tac [am viée:

cﬁm& I
TRACH NH]EM, PHAM VI
- GIAI QUYET CONG VIEC VA QUAN HE CON G TAC

Pién 3. Trdch nhi¢m, pham vi gii quyet cong viée ciia Thu mm’ng

Bxeu 4. Trach nhxem, pham vi giai quyet cong vi€e ciia cdc Pho Thi -
, tru’o'ng : ‘ ,

Pidu 5. Trich nhlem va pham vi gidi quyet cong vxgc clia cono* chu’c
(hoac vién chite...) .

Bleu 6. Quan he cong tie:

: Chlm'ng ]I[ o
CHU' ONG TRINH CONG ’I‘AC

A })leu 7+ Céc loai chu'dng trinh cong tac '
- Pidu 8. Trink ty x4y dung chworg trinh cong tac.,
Pidu 9 Chuan bl dd s an, van, ban trmh Ianh dao
Pidu 10. Theo dm va ddnh gid wec thire hlen chu’o'ng trink cong tac...

Chum’no' 1A%
_ PHUO’NG PHAP GIAI QUYET CAC CONG VIEC THUONG XUYEN‘
Bleu 11, Cach ﬂurc giai qmyet cdng viée cia Inh dao



Diéu 22.

oA : v geb
Piew23. i

I

| Chu*cmgVII . -
\ GIAI QUYET KHIEU NAI TO CAO

Chmvmi,

"k PIEU KHOAN THI HANH

THD TRUGNG CO QUAN; BON VI

(f tén, ddng diu)
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DE CUGNG BAO CAO VIEC XAY DUNG QUY CHE LAM VIEC

!5.

UY BAN NHAN DAN
- HUYEN c AN GIO: CQNG HOA XA HQI CHU NGHIA VIET NAT.\I
TEN CO QUAN; DONVI - Bie lap Ttr do Hanh phuc
sé: BC-... ...-.,ng&y thang ..... nim 2019

~ BAOcCio ==
Vige xdy dung Quy. ché lari vige

1 Néu dic dlem hnh hmh co' quan, do‘n vi
2.V3 xay dung quy che lam viée
Nl dung bao cdd can thé r5: S ;
- Can ctr xdy dung va ban hanh quy che lam v1ec ciia co quan, d’cm Vi.

- Viec ban hanh Quy che lam viéc ¢ diing nguyen the tép trung dén chu
(néu cu thé viée t§ chire gop ¥ liy y klen trong co quan, don vi).

- Noi dung quy ctié lam vide ¢6 dam bio. dung chuc nang, n]:uem vu cua co '.
quan donvi. , o | E

3. Nhdn xet danh gid
-Thuan loi:
 -Khé khin: :
< Nguyém nhan (chﬁ quan, khéch quan) |
4Bexuat,luennghl(neuco) | - B
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